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1. O01mme monoskeHus

YueOHo-MeTonHYeckas ciyxba sBnsercs CTPYKTYPHBIM TOJpa3zjielienneM YacTHoro
00pa3oBaTEeIbHOTO  YUPEXKIACHHS  JOTOJNHUTENBHOTO npodeccHoHABHOr0  00pa3oBaHusl
«Koncynprannonnsiit  Vuebneii [lesosoit Wunoparmonnsiit lentpy, (mamee YOV HAI1O
«KV]IUIl»), Bemonusiomas (QYHKIHH pYyKOBOACTBA, KOOpAWHALIMH, IUIAHUPOBAaHHUA M
OpraHu3aluy y4eOHOro Ipomnecca, €ro MaTepHaIbHBIM H METOIUYECKUM 00eCIedeHHEM.

OcHoBHBIMHE 3a1auamMu Y ueGHO-METO IHYECKOI CITYKOBI ABIIAIOTCS

- ONPCACICHUS aKTyAJIbHEIX CO/IEP)KAaTCIIbHBIX HAIIPABICHUI B CHCTEME 00YUeHHS |

- IOBBILICHHE 3O (PEKTHBHOCTH y4eBHOro Iporecea;

- Y4eOHO-METO/MYEeCKOe,  HOPMATHBHO-OPTAHW3ANMOHHOE M OpraHU3alHOHHO-
KOHCYJIbTaTHBHOE 00ECIEeUeHHe W CONPOBOYXK/IEHHE Y4eOHOro mporecca U o6pazoBareIbHOM
nearensHocTH B HOY IO «KV TUL»;

y4acTHC B pa3pabOTKe HOPMATHBHBIX, METOAMYECKHX M OPraHH3AlMOHHBIX OCHOB
PasBUTH:A, COBEPIICHCTBOBAHMS H MOJICpHHI3alMK yaeOHoro mporecca B YOY AI10 «KVIUL»;

- KOOpAMHAIMS y4eOHOH U y4eOHO-METOANYECKON paboThl ¢ APYTHMHE CTPYKTYPHBIMH
noapasienenusamu HOY IO «KY ULy,

- OpraHusamust B3auMozeHcrsust noipasuenenuit YOV IO «KYIMLl» B uemsx
TOBBILICHHSA Ka4eCTBA IOArOTOBKH CICLHUATMCTOB, MOJEPHH3AaLMH y4eGHOTO mpomecca B
COOTBETCTBHM € COBPEMCHHBIMH  TPEOOBAaHMAMH, —pealM3alUd  CTPaTeTHH  pasBHTHI
obpasoBarenpHOl HestenbHocTH YOV JIITO «KVY UL »;

- koopauHanMs paboT MO aBTOMATH3ALMKM YIPABIEHUs YYeOHBIM [IPOLIECCOM  H
BHEZPEHUIO B 00pa30BaTeNbHBIN IIpoliece HH(pOPMAIHOHHBIX TEXHOJIOTHH;

- [IOJIrOTOBKa CIPABOYHBIX, OTYETHBIX M JAPYTHX JOKYMEHTOB O IOKA3aTENsX
pearensHoctd OV AITO «KYOUL» o TpeGoBaHmio;

Hacrosmee nosnosxxenne paspaGoTaHo B COOTBETCTBHH CO CJIEYIOLIUMH HOPMATHBHO-
NPaBOBBEIMH JOKYMEHTAMH:

- OenepanbubM 3akoHoM «O6 o6pazoBann B PoccHiickoit @enepanun» Ne 273-03 ot
29.12.2012 ropa;

- Ilpukasom Munucrepcrsa o6pasosanus u Hayku P® or 01.07.2013 r N 499 «O6
yTBEPIKACHHH llopsi/ika OpraHH3alMM U OCYIIECTBICHHs 00pa3’oBaTELHON IESTeIBHOCTH TI0
JIOTIOJTHUTEIIBHBIM TIPO(ECCHOHATBHBIM TPOrpaMMaM;

- TpynmoBbmM komekcom PD;

- Yerasom YOV IO «KYIULI»:

- Ilocranopnennem IpaBurenscra Poccuiickoit ®enepaumu Ne 706 or 15.08.2013 roga
«O0 yTBep)KICHHH IIPaBHJT OKA3aHUS [LJIATHIX 00pa30BaTEeNIBHEIX YCIYI».

ITonoxenue 06 Y4yeGHO-METOMHUECKOH ciryxde HOY JIIO «KYIUL» npuMeHseTcs Bo
BCCX MOMPa3/ICNICHHUSX, HEMOCPEACTBEHHO CBA3AHHBIX C IUIAHHPOBAHHEM, OPraHH3aAlHOHHBIM



obecrieyeHneM 1 peau3aluei yueGHOro Iporecca, MPUMEHSETCS TeHePaTbHBIM JUPEKTOPOM, H
UCHOJNIB3YETCSI B Y4eOHO-METOJUYECCKOM OT/IENE.

PykoBOACTBO  medATenbHOCTRIO  YueGHO-METOMHUYECKON cinyx00i  OCyIeCTBIIsAET
PYKOBOJIHTEJIb, HCTOCPEACTBEHHO MNOAYHHSIOIMKCA reHepalbHOMy mupekropy 4OV 1O
«KY TULL».

PykoBonmrens VueOHo-meronuueckoil cinyxObl Ha3HAdaeTcs W OCBOGOYKIAETCH

npuKasoM renepajibHoro aupexkropa YOV JT10 «KY IUL».
2. ®ynknuu y4e6HO-MeTOqUYECKOM CJIyKGbI

Ilo opzanusayuu yueonoii pabomoi:

- Konrposs 3a BbmonHeHHEM y4eGHBIX TIAHOB MO pEATH3YEMBIM OCHOBHBIM
00pa3oBaTeIBHEIM IPOrpaMMaM M COOTBETCTBHE HX 00Pa30BaATEILHEIM CTaHJlapTaM.

- Konrponb 3a opranmsanmeii u nposeaennemM MeponpHATHII O COBEPIICHCTBOBAHUIO
y4eOHOT0 nponecca, MPUMEHEHHIO TEXHUUECKUX CPE/ICTB 00yUeHHS.

- Cocrasnenne rpadukoB y4eGHOTO mpollecca Ha OCHOBE YTBEP)KIAEHHBIX YUeOHBIX
IIJTAaHOB, KOHTPOJIb UX UCIIOJTHEHHSI.

- Y4acTHe B IPOBE/IEHHH BHYTPEHHUX ayUTOB CTPYKTYPHBIX OpA3/Ie/IeHHUIA.

- IlpoBenenne  coBemanuil  mMpoQeccOPCKO-NMPENOaaBATEILCKOT0 U y4ebHO-
BCIIOMOTaTe/IbHOr0 NMepCoHaJIa IO BONpocaM y4eOHOH U yueOHO-METONMYECKON eI TeTbHOCTH.

- CocraBileHHe pacIMCaHUSA 3aHATHH CTYHEHTOB BceX (GopM 06ydeHwus, KOHTPOJIb €ro
UCIIOJTHEHHUS,

- OcymecTsienne  1OKyMEHTOOG0pOTa 10  BONPOCAM  yUeGHO-METOHYECKOI
ACATENHHOCTH B COOTBETCTBHH € YTBEPIKACHHOH HOMEHKIIATYPOH JIelI.

- ®opMHpPOBaHHE MPEUIOKEHHIT 10 COBEPIIEHCTBOBAHHIO, TOBBIIEHHIO 3 peKTHBHOCTH
H KauecTBa yueOHOro Ipoiecca.

- BeJieHue cTaTHCTHKY MO JIBHIKEHUIO KOHTHHIEHTA CIIYIIATEICH.

- IloArotoBKa M KOHTPONb JIBH)KEHHMS NPUKA30B MO BOIPOCAM y4eOHOH u yueOHO-
METOIHYECKOH paGoThI

- CocraBiieHHe CTATHCTHYECKUX M HHBIX OTYETOB.

- Y4actue B HOJTOTOBKE MAaTepUaoB IO YYeOHONH H METOHHYECKOH pabote st
PaccCMOTPEHHUS Ha 3aCelaHUAX JUPEKTOPA.

- OTBeTHI HA MHCBMA 10 BOIIPOCAM y4eOHOM H METOHYECKO paboTsrl.

1o opeanusayuu memoduuecroii pasomui:

- ITAHKPOBAHHUE, OPraHU3alUs U KOHTPOJb KAUeCTBA METOJHYECKOTO COIPOBOIKICHHS
y4ebHOro nporecca:

- COBCPLIEHCTBOBAHUE METOIOR, IIPUEMOB M (hOPM OOYUCHHUS CllyIaTeNnet;

- OpraHus3alus ¥ TPOBCIEHHE INPOBEPOK KauecTBa pa3zpabaThIBAEMBIX METOMMYECKHX

MaTepUaioB U MPOBOJAUMBIX YUeOHBIX 3aHSTHIA,



- 10A00p M pa3MelleHHe B JIOKAIbHOM CeTH W Ha caiiTe HOPMAaTUBHO-METOIUYECKHX
JIOKYMEHTOB ¥ MaTE€PHAJIOB;

- TIOArOTOBKA CHIPAaBOK, AHAIMTHYECKHX 3allUCOK M HEOOXOJMMBIX [NaHHBIX 00
AKTyallbHOM COCTOSHMH, 3a7a4aM COBEPIICHCTBOBAHHS YueOHOH M METOMHYECKOil paboTEr,
TMIOArOTOBKA TPEMUIOXKEHHH M paspaboTKa MEpONPHATHH II0 IMOBBIIICHHIO YCIEBAEMOCTH
clIylaTenei.

- OCYHIECTBICHHE KOHTPOJ PAlHOHAILHOIO MCIONL30BaHUS ayIHTOPHOro (oHa;
TMPaBUJILHOCTBIO BBINAYH JIOKYMEHTOBR TOCY[apCTBEHHOIrO o0pasua; o(opmieHHe, Bbada H
CIIMCAHHC JNOKYMEHTOB CTPOrOM OTYETHOCTH, OpraHM3alliell M IIPOBEICHHEM CTaKHPOBKH
CIIymIaTeNeH; I[POBEJCHHEM METOAHYECKHX  MEPONPHSATHI;  BBHIIOTHECHHEM [IPUKA30B,

PaCIopsKEHUH U PEIIEHUH PYKOBOJICTBA YHHBEPCHTETA.,
3. CTpykTypa y4eGHO-MeTOAHYECKOIi CTyKObI

Cocras  yuyebHo-Meromuueckoro oriaena HerocymapeTBeHHOro 00pa3oBaTenbpHOrO
HaCTHOTO  yUPEXKICHUA JIONMOJHHUTENBHOrO obOpasoBanus «KOHCYJILTALMOHHBIH Y ueGHDIH
Henosoii Munosanmonnsit Llentp» popMEpyeTCs B COOTBETCTBHH CO IITATHEIM PACIIHCAHHEM.

PyKOBOJCTBO yueOHO-METOMYECKUM OT/ENIOM OCYIIECTBISET PykxoBopurens yuebHO-
METOMIMYECKOr0 OTAeNa. PykoBomuTens y4eOHO-METOOMYECKOrO OTHENa HAa3HAYAeTCs Ha
MOJDKHOCTL M OCBOOOX/IAETCs OT JOJDKHOCTH IIPHKAa30M reHepaibHoro aupexropa YOV JIIO
«KY/IUL», u3MaHHBIM Ha OCHOBAHMM 3aKTIOYEHHOIO TDPYLOBOTO JIOTOBOpa B TMHCHMEHHOIT
(hopme.

Keamupukanmonnsie tpeGoBaHus, JOMKHOCTHBIE OOS3aHHOCTH, paBa H CTENCHD
OTBETCTBCHHOCTH 3a DPE3yNLTaThl AEATCIHHOCTH ONpPEAENSIOTCS JOJDKHOCTHOM MHCTpPYKIHEH

PyKOBO,I[HTeJIﬂ y‘IG6H0-MeT0,[[H‘{€CKOFO oTAacna.

4. BzaumopeiicTBHe ¢ APYruMH CTPYKTYpPHBIMH IOApAa3Ae e HHAME
H npaBa y4eOHOH-MeTOANYeCKOil CIyKObI

B cBoelt jesrenHOCTH  yueGHO-MeTojMuecKas — CiyxkOa B3aMMOJEHCTBYET ¢
Oyxranrepuei, ¢ KaApoBoH ciyx6Gol W pyrHMH nojapasjenenuamu HOY 10 «KY ULy,
CTOPOHHHUMH OPTaHU3AIHUAMHI H YUPEK/IEHUAMH.

YuebHo-MeToMYeCKast CITyx0a HMeeT MpaBo:

- llosmy4ats HEOOXOMMMYIO I OCYINECTBICHHUS CBOUX (DYHKI[HI HH(DOPMAITHIO OT BCEX
NIOJpa3/IeIeHHH U CIIy KO, HE3aBHCHUMO OT MX IIOAYHHEHHOCTH.

- Ilocemars (B smme pykoBojuTeNns yueGHOTO OTHENTA) IO COMNACOBAHMIO C
PYKOBOZAMTCIIAMI  TIOIAPA3JCNICHHH  KypChl, 3acelaHHs CTPYKTYPHBIX  IIOJpa3/IeNIcHHI,
paccMaTpHUBArOIHX BOIPOCH yUeOHO-METOJHYECKOH JeATEIEHOCTH.

- lIpencrapnars uurepecs: YOV IO «KYIUL», kacaomuecs yueOHOH JeATeTbHOCTH,
BO BCEX CTOPOHHMX OpraHU3aIHsIX.



- YueOHO-MeToaMYecKass Cuyx6a HMeeT IpaBo 3aTpebOBaTh OT CTPYKTYPHBIX
nonpaspenenud YOY MO «KYIOUL» cenenus, HeoOXomuMble I OCYIIECTBIIEHUS €O
BO3JIOJKCHHBIX Ha Hee (DYHKIMH B [IOJHOM 0OBeMeE.

- KonTpospoBats BelmomHeHue [PUKa30B, PaclopsKeHHH, WHCTPYKUMH M yKa3zaHHH
BBIUIECTOAMX OPraHU3aLMUH, PEIICHHH reHepalTbHOro JUPEKTOpa MO BOIPOCaM OPTaHH3AIHH M
IIPOBE/ICHHUS y4eOHOro mpolecca;

- IlpuBnekars mpenojaBaTeNbeKuil COCTAaB U APYTO# IepcoHan K y4yacTHIO B paboTe
Pa3JIMYHBIX KOMHUCCHI,

- Ilopy4aTh BBINOJIHEHHE OTNENLHBIX 3aMaHHH IO y4eOHOH M MeToIHYecKOW paboTe
COTPYAHUKAMH CTPYKTYPHBIX IOpasfie/leHuii ¢ paspelieHns: pyKoBoaUTeNel To/|pasiecHuil u
T€HEPaJIbHOTO JIMPEKTOPa;

- TpeGoBath OT CTPYKTYpPHBIX mHOIpa3meieHuit CBOCBPEMEHHOTO W Kauy€CTBEHHOIO
BRIITOJIHEHHsI BCeX pacnopspkenuit mo YOV AT10 «KY IHL».

S. OTBETCTBEHHOCTH PYKOBOAUTEIS y4eGHO-METOAHYeCKOil CJIYKOBI

YuebHo-MeTouuecKas ciayxba HECET OTBETCTBEHHOCTh 3a OpPraHU3aUK y4eOHOro
fponecca, Cro MaTepHalbHOC M METOAMYECKOe obOecledeHne, B TpenenaX (yHKIHH
ONpeACNCHHbIX NaHHBbIM [lonokenneM. BClo MONMHOTY OTBETCTBEHHOCTH 3a KAYECTBO WU
CBOCBPEMCHHOCTDL ~ BBIITOJIHEHHMs] BO3JIOXKEHHBIX HacTosmuM [lojoskenmeM Ha YuebHoO-

METOAMIECKYIO CIyXKOy 3a/1a4, HECET PyKOBOIHTENE Y4eOHO-METOMYECKOl CITy kOBl

Paccmotpeno u yrsepixaeHo Ha VueGHO-MeTOIMYECKOM COBETE,
[Tpotoxon Ne 1 ot «19» suBaps 2023 .

Ilpukas Ne 02-OJ1 ot «19» saBaps 2023 r.



