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1. O0mue mos10KeHus

1.1.0tmen nmpomax sBIsieTCS CaMOCTOATENLHLIM CTPYKTYPHBIM mojpaszfenenueM YOV
JIIO «KY JIAL».

1.2. Otmen mponax ¢opMupyercs NpUKa3oM reHepaibHoro mupekropa YOV 11O
«KYIUL» (nanee reHepasbHEBIH THPEKTOP).

1.3. OTaen npoaax JTHKBUAUPYETCS MPUKA30M TeHEPAIBHOTO TUPEKTOPA.

1.4. Otnen npojak BO3IVIABISET PYKOBOAWTENIb, KOTOPBIH Ha3HAYAeTCsl TeHEPaJIbHBIM
OUPEKTOPOM H IOJYHHAETCS HEMOCPEACTBEHHO FeHEPATBHOMY JUPEKTOPY.

1.5. CorpynHukH oTjena Npojak NPHHUMAKOTCS Ha paboTy M NEpeBOJsTCS Ha
JOJDKHOCTH OTJIeJla TE€HEPaJbHBIM AUPEKTOPOM II0 IIPEACTABICHHMIO PYKOBOIAWUTENS OTAENA
POIAK.

1.6. Otaen npoxax B CBOEH JIeATEILHOCTH PYKOBOJICTBYETCS:

YcTaBoM OpraHuzanny;

AEHCTBYIOIIMMH 3aKOHO/IaTe/IbHBIMH U HOPMATHBHBIMH aKTaMMU;

HACTOSIIUM IT0JIOKEHHEM,

1.7. Ha BpeMs OTCYTCTBHS COTPYAHHMKOB OTHena (KOMaHIMPOBKA, 0O0JE3Hb, OTIYCK H
T.II.) UX OOA3aHHOCTH MCIIONHSIOT JIMIA, Ha3HAYCHHBIC B YCTAHOBIEHHOM IOPSJKE, KOTOPbIE
NPUOOPETAIOT COOTBETCTBYIOUIME IIpaBa W O0S3aHHOCTH M HECYT OTBETCTBEHHOCTH 3a

HeHaJ[JIexKallee HCIIOJHEHHE CBOHX 00s3aHHOCTEH.

2. CTpykTypa oTaena

2.1. CTpykTypy H YHCIIEHHOCTH OT/eJa MPOJaK OINpeNesseT TeHepPalbHBIM IHPEKTOP
NPHKA30M T10 COIVIACOBAHMIO ¢ HAUAILHUKOM OTAENa [IPOJaXK U OTACIOM KaJIpoB.

2.2. Otmen CcOCTOMT M3 OJHOIO CTPYKTYPHOrO IOJpa3feNieHHs, BO3TJIABISIEMOTrO
PYKOBOJHTETIEM.

2.3. PacnpezneneHue o00si3aHHOCTEH COTPYIHHKOB OTJeNa W YTBePXKICHHE HX
JO/DKHOCTHBIX MHCTPYKLIHH OCYIIECTBISIET PYKOBOJMUTEIL OTJieNa MPOJaX MO COTJACOBAHHIO C
TFeHEPAIBLHBIM JUPEKTOPOM U KaJpOBOH ci1yK00ii.

3. 3agaun ¥ GyHKIMU OTOENA IPOIAK

3.1. 3ajauu oTaena:

3.1.1. Ilpopaxa ycnyr HOY II10 «KY IWUL».

3.1.2. IInanupoBanue u nporuo3upopanue mpogax yciayr YOV IO «KY AWL».

3.1.3. ®opmupoBaHue crpoca Ha yoiryru, okassiBaeMbie HOY JII10 «KY QULLy.

3.1.4. M3yyeHHe KOHBIOHKTYPBI PHIHKA.

3.1.5. Odopmienne JOKYMEHTAIMH 110 CACJIKAM C ITOKYNATEJIIMH U IIOCTABLIMKAMH.

3.2. @yHKIHH OTACTA:

3.2.1. Yyactue B NoJArOTOBKE MPOrHO30B, IJIAHOB MPOIAXK yCIIyT.

3.2.2. Yuactue B pazpaloTke IEHOBOH MOJUTHKH, CXe€M CKHJIOK B 3aBHCHMOCTH OT



pa3IMYHBIX (PaKTOPOB.
3.2.3. BblfBleHHE NOTCHUMANBLHBIX IOKYNATEACH YCIYT M YCTAHOBJICHHE JEIOBBIX
KOHTAKTOB /I JAIbHEHINUX MPOJIaK.
3.2.4. BeneHHe neperoBopoB ¢ MOKYIATEIAMH, 3aKTIOUEHIE U BEJICHHH JOTOBOPOB.
3.2.5. ObecrieyeHne CBOEBPEMEHHOT0 MOCTYIICHHS OIUIATEI 38 peaTH30BaHHBIC YCIYTH.
3.2.6. IlpoBeneHue aHanM3a MOKYIATENLCKOTO CIIPOCA, CTEIEHH YAOBJIETBOPEHHS
TpeGOBaHMH U 3aIIPOCOB IIOKYIIATEIIEH 110 OKA3bIBAEMBIM YCIIYTaM.
3.2.77. PaccMOTpeHME NOCTYNAIOIUX JKalo0d M MOXEeNaHWN KIMEHTOB, MOJATOTOBKA

OTBETOB Ha HUX.
4. IlpaBa otaena npoaax:

Otnen npoaxk UMEET MPaBo:

4.1. JlaBaTb COTpyIHHKAM APYTHX CTPYKTYPHEBIX mojapazaenenuit YOV JIITO «KV ULy
yKasaHs II0 BOIIPOCaM, BXOJSIIMM B KOMIIETEHIMIO OTJENa MPOJAX, B COOTBETCTBHHM C HX
JOJDKHOCTHBIMH MHCTPYKITHSAMH.

4.2, Y4acTBOBaTh B COBEIIAHHIX, IIPOBOIUMBIX, B TOM YHCJIE IO BOIIPOCAM, OTHECEHHBIM
K KOMIIETEeHLIMH OT/ea.

4.3. 3anpamuBaTh OT JAPYTUX CTPYKTYPHBIX MOJ(pa3/ielieHHil yupexaeHus: HHpopMalmio,
JNOKYMEHTEI M MaTepHalibl, KacaloUMecsl JesATeIbHOCTH OTAena M HeoOXoAuMble JUIs
HaJUIEXKALIET0 UCIIOIHEHUS OTAIOM CBOUX (DYHKIIHH.

4.4. Bectu mepenmnHcKy ¢ OpraHaMHM TOCYIAapCTBEHHOH BIacTH M MECTHOIO
CaMOYIIPABJICHHUA, C JAPYTHMH CTPYKTYPHBIMH IOJAPA3ACICHUAMH OPraHM3allMd M C JPYTUMH
OpraHM3alisaMH [0 BOIIPOCAM, OTHECEHHBIM K KOMIIETCHLIMH OTAeNna M He TpeOyroLuM
cornacoBaHus ¢ pykoBojactBoM YOV JII10 «KY ML ».

4.5. llpencraBHTENbCTBOBATE OT HMEHH YUPEXKIEHHS B OTHOUICHHSIX C OpraHaMu
TOCYAapCTBEHHOM BJIACTH M MECTHOTO CaMOYIpaBJICHHS, C JPYTHMH OpraHu3alusMH II0
BOMIPOCAM, OTHECEHHBIM K KOMIIETEHIIMM OTAela U He TpeOYyIomUM CcOrjacoBaHMUs C
pyxosogactBoM HOVY IO «KY JIAL».

4.6. 3HAKOMHUTECS C IPOEKTAMH PEIIEHUH PYKOBOJICTBA, KACAIOLIUXCsl pabOThI OT/IENa.

4.7. BHOCHTh Ha PacCMOTpPEHHE PYKOBOJACTBA MPEUIONKCHHS IO YIYUIICHHIO pabOTEHI

oTAaca, HpBI[CTaBJIeH[/IFI 0] HpHMCHeHHH MECp HOOHIpeHHH H B3BICKAHHA K pHGOTHHKaM oTAacia.
5. OTBEeTCTBEHHOCTD

5.1. OTBETCTBEHHOCTH 3a HeHaJUIe)Kallee HMCIOoMHeHHe o0g3aHHOCTeH OTACIa IIpoIaaix
HECECT PYKOBOJHUTEIb OTAC/IA.

52, Cremnensb OTBCTCTBCHHOCTH Apyrux paGOTHI/IKOB yCTaHaBJIMBacTCs
AOJDKHOCTHBIMHA WHCTPYKIHAMH.

5.3. PykoBojuTens oTzena nNpojax, Tak ke Kak W COTPYAHHKH JIAaHHOTO OTJieNia, HecyT



OTBETCTBEHHOCTD 3a:

- TIPEelOCTABIEHUE PYKOBOJACTBY M CTPYKTYPHBIM IOJApA3JECNCHUSAM YUPEKIEHUSL
HEJOCTOBEPHOM MH(pOPMAIHK 0 paboTe OT/eNa U B paMKaX KOMIICTCHIIUH OT/Ie1a,

- OPEeJIOCTaBJIEHME OpraHaM TOCYJapCTBEHHOHM  BJIacTH, OpraHaM  MECTHOTO
CaMOYIIpaBJIeHHs, JPYyTHMM OpraHM3allusM HEJOCTOBEpHOI HMH(popManuu o paboTe oTaena H
OpraHu3aluH ¥ MHGOPMaIMK B paMKax KOMIICTEHIIHH OTAENA,

- HeZI0OPOCOBECTHOE HCIIONHEHHE JOJDKHOCTHEIX 0053aHHOCTEH,

- HapyIICHHUE IPOU3BOACTBEHHON H TPYI0OBOH IUCLUIUIMHBI;

- HecoOmofeHue YcrTaBa, JIOKQJIbHBIX HOPMATHUBHBIX AaKTOB OpPraHH3aldH U
JOJDKHOCTHBIX HHCTPYKIIMI;

- He obecrieyeHue COXPaHHOCTH BBECPECHHOT'O OTACIIY IIPpOAaX HMYIIECTBA.

PaccMOTpeHO M yTBEpX/I€HO Ha YUeOHO-METOIHYECKOM COBETE,
[Ipotokon Ne 1 ot «19» suBaps 2023 r.

[Tpuka3z Ne 02-OJ] ot «19» siuBaps 2023 r.



