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1. O0mue noJ1oKeHus

1. Kanpomas ciyxba SBISETCS CaMOCTOSATEIBHBIM CTPYKTYPHBIM ITOAPA3ICIICHHEM
4acTHOro 00pa30BaTENFHOTO YUPEKICHHS JOMOTHATEIHHOTO NPodecCHOHAIBHOr0 00pa3oBaHus
«Koncynpranmonnsii  Yuebusiii  JlenoBoit  MuHoBaimonnsiit  Ilentp» u  1oj4yuHseTcs
reHepalbHOMY JUPEKTOPY.

B cBoeii nesrensHocTy Kanpogas ciyx6a pyKoBOACTByeTCH:

1. Tpynosemm Kogexcom Poccuiickoit @enepaunu.

2. YcraBoM OpraHu3aliu

3. IIpaBriiaMu BHYTPEHHETO TPYI0BOTO PACIOPsIKa.

4. Hacrosmum ITonoxeHuem.

2. 3agauun

1. Opranmzanust paGoTel 0 MOAGOPY, pacCcTaHOBKE pabOYMX KaJpoB H CIEIHAIHCTOB,
ydacTHe B ()OpPMHPOBaHHH CTabUIBHOTO KOJUIEKTHBA, CO3JaHME KaJpOBOro pe3eppa M paboTa ¢
HUM;

2. Opranu3anus CUCTEMBI y4eTa KaJpoB.

3. CTpykrypa

[lItatHyto uncneHHOCTs KanpoBoit ciry:k0bl B COOTBETCTBHHU CO CTPYKTYPOH yUpEXKIECHHUs
U HOpPMATHBAaMH YHCIECHHOCTH CIEIHMAJIMCTOB C y4eToM 00BeMOB paboThl U ocobeHHOoCTeH
YUPEHKIECHUS YTBEPIKAAET F€HEPATIBHBIM TUPEKTOP.

4. ODyHKUUH

1. IlogroroBka M cHUCTeMaTH3aI[Usl MaTepHUAIOB Ha PabOTHUKOB IpU cobece0OBaHUHU U
peanu3alus COBMECTHO C COOTBETCTBYIOIIMMH [OJpAa3AClCHUSAMH KOJUIEDKA pelleHui
aTTeCTAIlHOHHOMH KOMHCCHH.

2. Odopmnenue mnpuema, mepeBojia W YBOJIBHEHHS DPAOOTHHKOB B COOTBETCTBHH C
TPYJIOBBIM 3aKOHOJATENBCTBOM, IIOJOKEHHUSMH, HHCTPYKIHSAMH W MPHKA3aMH JUPEKTOpa
KOJUIEKa, BBIIaua pa3IHYHOIO PoJia CIIPaBOK pabOTHHKAM

3. YyeT THYHOTO cOCTaBa KOJIIeKa.

4. XpaHeHue U 3aM0JIHEHHE TPY/IOBBIX KHH)KEK, BEJICHHE YCTAHOBJIEHHON JIOKYMEHTAlUH
0 Kajpam.

5. Benenue yuera craka paOOTHHKOB KOJIIEIKA.

6. [logroroBka MarepualioB sl IPeACTABICHHs paboYmX, CHCIHAIUCTOB U CIIYKAIIUX K
MOOIIPEHUSIM U HATrPaXJICHHUSIM,

7. IloparotoBka JOKYMEHTOB, HEOOXOOHMBIX 11 Ha3HAUYCHHS TEHCHH pabOTHHKaM
YUpEKICHU,

8. KoHTponb HaJ HCHOTHEHHEM pPYKOBOJUTENSAMH IOJpa3leicHHN ITOCTAaHOBICHHIH,
IIPUKA30B U paclopsbKEeHU 1o Borpocam paboThl ¢ Ka[paMHu.

9. Ocyl1ecTBICHHE CUCTEMAaTHYECKOr0 KOHTPOJIA H MHCTPYKTaXKa PaOOTHUKOB 10 y4eTy



KaJIpoB.
10. Opranuszanus KOHTPOJISL HaJl COCTOSHUEM TPYIOBOM JHCIHUIIIMHEI B IIOApa3IeIeHUAX
KoJuIe[pKa U cobmonenneM paboTHHKAMHU NIPaBUJI BHYTPEHHETO TPYI0BOIO PacIops/IKa.
11. CocraBnenue Bcel YCTaHOBIIEHHOH OTYETHOCTH 110 BOIIPOCAM KaJIpoB.

5. IIpaBa

1. TpeGoBaThk OT moapas/ielieHnil YUpexISHUA Pe/ICTaBICHHs MaTepHalloB (CBEIAECHHH,
[JIAHOB, OTYETOB M T.0I.), HEOOXOJMMBIX JUIl OCYLIECTBIEHMs paboThl, BXOAAIIEH B
KOMIIETEHITHIO OT/ENa.

2. OcyIecTBIATE CBA3b C APYTHMH OPraHH3alHsAMHE [0 BOIIpocam moadopa KaIpoB.

3. [IlpuHMMare TpymdIUXcs @O BONpocaM IIpHEMa, YBOJIBHEHMdA, NEpPEBOJa,
IPaBUILHOCTH UCIIOJIL30BAHHS CHEIHAIMCTOR U JIp.

4, Vxazanus KamgpoBoii ciy:xObel B mpenenax (yHKIHH, IPEIyCMOTPEHHBIX HACTOSLIHUM

[TonoxenueM, ABIAIOTCS 00A3aTENBHBIMH K PYKOBOJICTBY M HCIIOJHEHHIO IIOJpa3JICICHUAMH
JOV A0 «KY IUL».

6. OTBeTCTBEHHOCTDH

1. Bcio monHOTy OTBETCTBEHHOCTH 3a KA4eCTBO W CBOEBPEMEHHOCTH BBINOJIHEHHS
BO3JIOKEHHBIX HacrosmuM [lonoxenueM Ha otzaen 3axad v QyHKUMH HeceT PykoBoauTens
KaJIpOBO#i CITyIKOBI.

2. CreneHb OTBETCTBEHHOCTH JAPYTMX pPabOOTHHKOB YCTaHABJIMBAETCS JIOJDKHOCTHBIMH
UHCTPYKIHUSIMH.

PaccMOTpeHO H yTBEPHKAECHO Ha Y4eOHO-METOAUIECKOM COBETE,
[Tpotokon Ne 1 ot «19» siuBaps 2023 r.

[Tpukaz Ne 02-OJ1 ot «19» suBaps 2023 r.



