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1. O0mme nmoJs1oKeHust

1.1. Hacrosmmee momnojkeHHe ompejessieT Ha3Ha4YeHUe, e , 3a/1aun, (yHKIHH, [paBa,
OTBETCTBEHHOCTB M OCHOBEI JiesiTennbHOCTH Oyxrantepun YOV ITIO «KVY IUL».

1.2. byxranrepuss sBiseTcs CaMOCTOSATEIBHBIM CTPYKTYPHBIM  IOJIpa3fielIeHHEM
YUPEKIACHHUS.

1.3, B cBoell pesrenbHOCTH OyXranTepusi PYKOBOJCTBYETCS — JEHCTBYHOIIMM
3aKoHOmaTensCcTBOM  Poccuiickoit  @enepanuu, HOPMATUBHO-NIPABOBBIMM — aKTaMH M
METOAMYECKHMH MaTepHAJlaMH, pPaclpOCTPaHSIOUMMHCI Ha JCATEIbHOCTh OyXralTepuH,
OpraHMU3alMOHHO-PACIIOPAUTENBHBIMU  JIOKYMEHTAMH CAMOI0  YYPEXKIEHHS M HACTOALIMM
IMOJIOXKECHHEM.

1.4, [eareneHocTh OyXrajaTepuu  OCYIIECTBISETCA HA OCHOBE TEKYIIEro H
MEPCIIEKTHBHOTO IIAHMPOBAHHS, COUCTAHHS SIMHOHAYATINS B PEIICHHH BOIPOCOB CIyXKeOHOH
JIESITEIBHOCTH M KOJUIETHAIBHOCTH TIPH HX OOCY)KICHHH, NEPCOHANBLHOM OTBETCTBEHHOCTH
pabOTHHKOB 3a HajIeXkalllee UCIIOIHEHHE BO3JIOKEHHBIX Ha HUX JODKHOCTHBIX 00S3aHHOCTEN U
OTAENLHBIX TOpYyUeHHUH riuaBHoro Oyxrairepa.

1.5. PaboTHHKY OTIea HA3HAYAIOTCS Ha JOJDKHOCTH M OCBOOOKIAIOTCS OT 3aHMMAaeMBbIX
JOJIKHOCTEH IPHKAa30M PYKOBOJUTENS YUPEXKIEHHUS B COOTBETCTBHH C JIEHCTBYIOLIMM
3aKoHoaTenscTBOM Poccniickoit Menepanuu.

1.6. Kpamudukanuonuele TpeOoBaHMs, (YHKIHOHAIbHBIE O00A3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh PAOOTHHKOB OT/E/a PErVIAMEHTHPYIOTCSH [OJDKHOCTHBIMU HMHCTPYKLUMAMH,
YTBEPIKIAEMBIMU PYKOBOJUTEIEM YUPEKIACHUS.

1.7. B nepuox otcyrcTBHs Oyxrantepa €ro OOS3aHHOCTH HCIOJHSAET Ha3sHAYEHHBIN
IPUKA30M PYKOBOJMTENS YUPEXKICHHS IPyroit paboTHHK.

1.8. Byxrantepus ocyiecTBIISe€T CBOIO JEATENLHOCTH BO B3aUMOJACHCTBHM C IPYTUMH
ciyx0aMH M CTPYKTYPHBIMH TIOApa3/IciCHHSIMH YYPEXKACHHUS, a TakKe B Ipeaeiax CBOEH
KOMITETEHIIMK CO CTOPOHHUMH OpraHU3aIMsIMH.

1.9. 3a HeHaanexaliee HCIIOJIHEHHE JIOJDKHOCTHBIX OOS3aHHOCTEH W HapylIeHHE
TPYZOBOH MOUCHMIUIMHBEI pabOTHHKM OyXrajiTepud HeCyT OTBETCTBEHHOCTh B IOpSIKE,
IpeyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOJIATEIECTBOM.

1.10. HacTtosimee monoxeHWe, CTPYKTypa M INTaTHOE paclucaHue OyXTalaTepHu

YTBEPIKIAIOTCS JUPEKTOPOM YUPEIKICHHUS.
2. OcHoBHBIE 320241 OyXraJTepHH

2.1. @opMHUPOBAHHKE ITOJIHOH U JOCTOBEPHOH HHPOPMALUU O JAESTENBHOCTH YUPEXKIEHHS
U €ro MMYIIECTBEHHOM IIOJIOKEHHH, He0OX0AUMOM BHYTPEHHHUM I10JIB30BATENISIM OYXTalTepCKOi
OTYETHOCTH - PYKOBOJAMTENIO, YUPEAUTENI0, YYaCTHMKaM M COOCTBEHHHKaM MMYILIECTBa

Y4pexKAeHHuA, a TarK)Ke BHCIIHHM - HHBCCTOpaM, KpEAUTOpaM H OPYTHM II0JIB30BaTCIIEIM



OyXxrantepckoif OTYETHOCTH,

2.2. Obecneuenne wuHpOpManueH, HeoOXOAUMOH BHYTPEHHMM U  BHELIHHM
TIONIBE30BaTENAM OyXTalTepCKoi OTUETHOCTH, ISt KOHTPOJIS 3a COOMIOACHHEM 3aKOHOIATEeILCTBA
Poccuiickoii @enepanuu mMpH OCYIIECTBIEHHH YUPEX/IEHHEM XO3SIHCTBEHHBIX ONEpaIlHi U HX
1eecoo0pa3sHOCThIO, HAJIMYKMEM M JIBH)KEHHEM MMYIecTBa M 00s3aTellbCTB, HUCIO0JIB30BAHHEM
MaTepHATBHBIX, TPYAOBBIX M ()HHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPKICHHBIMH
HOPMaMH, HOPMaTHBAaMH 1 CMETaMH;

2.3, IlpejnoTBpalleHHe OTPUIATENBHBIX PE3YNbTaTOB XO3AHCTBEHHOH JEATEIBHOCTH
YUYpPEXKICHHS W BBIABJIEHHE BHYTPHXO3SIHCTBEHHBIX pe3epBOB oOecrieueHHs ero (HhUHAHCOBOH
YCTOHYUBOCTH.

3. OcHOBHBIE pyHKIMH OyXTanTepuu

3.1. ®opMupOBaHHE YYETHOH MOJUTHKH B COOTBETCTBMM C 3aKOHOJATEIBLCTBOM O
OyXrajatepckoM ydeTe W HCXOJ M3 CTPYKTYPhl H OCOOEHHOCTEH JesITeTbHOCTH YUpeikIeHHUS,
HEe00X0MMOCTH 00eceyeHUs ero (PUHAHCOBOH YCTOHUHBOCTH;

3.2. Pabora 1no noaroToBke W NpUHATHIO pabodero IuiaHa cueToB, (OPM IEPBHYHBIX
YYETHBIX JOKYMEHTOB, IPUMEHAEMBIX Ul 0()OPMIICHHS XO35HCTBEHHBIX OIIEpaIlHii, 10 KOTOPbIM
HE IIPEIyCMOTPEHBI TUIIOBEIEC (DOPMEL;

3.3. Pazpabotka hopMm TOKyMEHTOB BHYTpeHHEH OyXraaTepcKoil OTUETHOCTH;

3.4.00ecneueHne NopsKa NpoBeIeHHs HHBEHTapU3alui;

3.5. KonTtpouib 3a mpoBeieHHEM X035 CTBEHHBIX OTepariyii;

3.6. Obecneuenue cobnoaeHus TeXHOJMOrHH 00paboTKH OyXranTepckoil HHPOpPMALUU U
IOpsKa JOKyMEHT0000poTa;

3.7. DopMHpoBaHME M CBOEBpPEMEHHOE IpeJIoCTaBlieHHe II0JHOH M JOCTOBEpHOMH
Oyxrantepckoit HHPOPMAIMH O JEATENBHOCTH YUPeXKIeHHs], ero UMYIIECTBEHHOTO MOJIOKEHHU,
Joxonax M pacxonax; 3.8. PaspaboTka M OCYIIECTBIEHHE MEDOIPHUATHH, HalpaBJIEHHBIX Ha
yKpenneHue GUHAHCOBOH AUCITUILTHHEI,

3.9. Vuer uMmymectBa, 0043aTeIbCTB M XO3SAMCTBEHHBIX OIEpaluii, MOCTYNAOMIHUX
OCHOBHBIX CPEJICTB, TOBapHO-MaTepHAIILHLIX [IEHHOCTEH U JEHEeKHEIX CPE/ICTB;

3.10. CpoeBpeMeHHOE OTpaXCHHE Ha cueTaXx OyXraaTepcKoro yuera OIepalui,
CBS3aHHBIX C JBHYKEHHEM OCHOBHBIX CPECTB, TOBApPHO-MATepHAILHLIX IIEHHOCTEH U JIEHEKHBIX
CPEJICTB;

3.11. CBoeBpeMeHHOE U NPaBUIILHOE OOPMIICHHE JOKYMEHTOR;

3.12. Obecneuenue pacueToB no 3apaboTHOIi mare;

3.13. TlpaBuyibHOE HAUUCIIEHHE H IMEPEUHCIICHHE HAJIOrOB M cOOpOB B (enepaibHBIH,
PErHOHAIBHBIM M MECTHBIH OIO/KEeThI, CTPAXOBBIX B3HOCOB B IOCYJIapCTBEHHBIE BHEOIOIKETHLIS
comranpHble (DOHMBI, IUIaTeKeH B OaHKOBCKHE YUPEKIEHHS, CPeACTB Ha (DHHAHCHPOBaHHE
KallUTAJIBHBIX BJIOJKCHHH;

3.14. Yyactue B NPOBEACHHHM JKOHOMHYCCKOIO aHald3a XO3sIHCTBEHHO-(UHAHCOBOMH
JIEATENBHOCTH YUYPEXKAEHHs 110 JaHHBIM OyXrajaTepckoro ydera M OTYETHOCTH B LEJIX

BBIABJICHHU: BHYTPHXO3SfICTBEHHBIX DPE3€pPBOB, YCTPaHEHHMs MOTEPh M HEMPOH3BOJCTBEHHBIX



3aTpar;

3.15. Ilpunatue Mep 1O NpeAyNpexkIeHHI0 HeI0CTady, HE3aKOHHOTO pacXoJ0BaHHsA
NCHEKHBIX CPENCTB M TOBApPHO-MATEPHAILHBIX IEHHOCTEH, HapylLIeHWH (UHAHCOBOIO M
X034HCTBEHHOIO 3aKOHOJATEIILCTRA,

3.16. Yuactue B o(opMIEHUM MaTepHalOB MO HEAOCTaYaM M XHIIEHUSM ICHEHKHBIX
CpelCTB M TOBAapHO-MATEPHAIBHBEIX ILEHHOCTEH, Mepejaya B HEOOXOAMMBIX CIydasx 3THX
MaTepHaJIOB B CIEICTBEHHBIC U CYIeOHbIE OpraHbl;

3.17. Obecneuenue cTpororo coOnrojeHuss (UHAHCOBONH JUCLHUIUIMHBIL, 3aKOHHOCTH
CIIHCAHHA CO CYETOB OyXraJTepcKoro yuera Herocrad, JeOUTOPCKOH 3aJ0KEHHOCTH U JIPYTUX
IIOTEPh, COXPAHHOCTH OYXTaJITEPCKUX JTOKYMEHTOB, OOPMIIEHHUS U Ayl UX B YCTAHOBJIEHHOM
IOpPSJIKE B apXHB;

3.18. CocraBienne OanaHca U ONEpPAaTUBHBIX CBOJHBIX OTHETOB O J0XO0JaX M pacxoiax
CpencTB, Apyroil OyXraaTepckodl M CTATUCTUYECKOH OTYETHOCTH, IIPEJOCTaBICHHE HX B
YCTaHOBJIEHHOM IIOPSZIKE B COOTBETCTBYIOIIHNE OPTaHbl;

3.19. PaccMmoTpeHHMEe W TOANHCAHHE TJIaBHBIM OyXraiaTepoM JOKYMEHTOB, CIIyKaIluX
OCHOBAaHHMEM JIsl IPHEMKH M BBLIAYH JEHEKHEIX CPEICTB M TOBAPHO-MaTepHaIbHBIX LIEHHOCTEH,
a TaK)Ke PacYETHBIX 00513aTENLCTB;

3.20. PaccMmoTpenne U BH3MpOBaHUE IVIABHBIM OyXTaJTEpOM JIOrOBOPOB M COTJIAILEHHUH,
3aKIIIOYACMBIX YUPEIKICHHs Ha NOJYyUYEHHE WK OTIYCK TOBApHO-MaTepHUAaIbHBIX LIEHHOCTEH U Ha
BBITMIOJIHEHHE PabOT M YCIIYT, ¥ TaK)Ke MPUKA30B U PaclopsHKEHUH 00 ycTaHOBICHHH pabOTHHKAM

JOJDKHOCTHBIX OKJIaaoB, Haﬂﬁ&BOK K 3&pa60THOﬁ rjare, MOJIOKEHUH 0 [IpeEMHUpPOBAaHHUH H T.II.
4. IIpaBa Oyxraiarepuu

4.1. TpebGoBaTh OT pPYKOBOIUTENCH CTPYKTYpHBIX IIOJpa3JielieHnil OpraHu3aluud u
OTAEJIBHBIX CIEIHWAIMCTOB IPHUHATHA MEp, HAlpPaBJIEHHBIX Ha IMOBbIMIEHHE 3(()EKTHBHOCTH
UCIIOJIB30BAHHUSL  CPEACTB  NPEANpPHATHs, oOecleyeHHe  COXPAaHHOCTH  COOCTBEHHOCTH
NpenpuaTHs, obecneyeHne IpaBHILHON OpraHu3aniy OyXrajlTepcekoro yJyera;

4.2. BHOCHTD TIPEIOKEHUS PYKOBOJICTBY OPraHH3alliK YUPEXKICHHS O MPHUBICYCHHH K
MaTepHabHOW M JIMCLMIUIMHAPHONH OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHIL NPEINPUATHS IO
pesyJibTaTaM IIpOBEPOK;

4.3. He npuHMMAaTh K HCIIOJHEHHIO U 0OPMIICHHIO JOKYMEHTBI 110 OIEpaLisiM, KOTOPbIE
NPOTHBOPEYAT 3aKOHOJATENIbCTBY W YCTAHOBICHHOMY MOPSAAKY IIPHEMKH, XpaHCHHS U
Pacxom0BaHUs JICHEHKHBIX CPEJCTB, TOBAPHO-MAaTEPHATILHBIX U APYTUX IEHHOCTEH, a Takxke 0e3
COOTBETCTBYIOIETO PACIIOPSIKEHUSI PYKOBOJUTENS YUPEIKICHHUS;

4.4. BecTu mepemucKy IO BOIpocaM OyXTalTepcKOro ydera M OTYETHOCTH, a TaKyKe
JPYTHM BOIIpOCaM, BXOMINHM B KOMIIETCHLIMIO [JIaBHOM Oyxrajitepuu W He TpeOyrOUIuM
COTJIaCOBaHHUSA C PYKOBOJMTENEM YUPEIKICHHUS;

4.5. TlpencTaBUTEILCTBOBATE B YCTAHOBJICHHOM IMOPSAIKE OT HWMEHH OpPTraHW3aluH I10

BOIIpOCaM, OTHOCAIITHMCS K KOMIICTCHIIMH GYXI'aJITepI/II/I BO B3aHMMOOTHOMICHHUAX C HAJIOTOBLEIMH,



(pvHaHCOBBIMM OpraHaMM, OpraHaMH [OCYIAPCTBEHHBIX BHEOIO/DKETHBIX (OHIOB, OaHKAMH,
KPCJUTHBIMH ~ YUPEXAECHUAMH,  WMHBIMH  TOCYAA@pPCTBCHHBIMM M MYHHIMIIAIBHBIMH

OpraHu3alusaAMH, a TaKXKe IPYTHMH NPEAIPUATHAMH, OpraHH3alHsAMH, YUPEKICHHIMH.

PaccMoTpeHO M yTBepKAeHO Ha YueOHO-METOJUUECKOM COBETE,
[IpoTtokon Ne 1 ot «19» suBaps 2023 r.

IIpukaz Ne 02-OJ1 ot «19» siuBapst 2023 r.



